
 

 
 
 

29th September 2020 
 
Dear Parent, 
  
It was with great pleasure that we welcomed back all students, in all year groups, to school 
full time from the beginning of the autumn term. This has been vital for children’s education 
and for their wellbeing.  
 
However, the Department for Education (DfE) has asked all schools to plan for the possibility 
of local restrictions and how each school will ensure continuity of education in exceptional 
circumstances where there is some level of restriction applied to education in a local area.  
 
Therefore, if restrictions are enforced after working with DfE and Public Health 
England, the following information details how South Nottinghamshire Academy will 
operate:  
 
If small groups of students are advised to stay at home in order to comply with clinical or 
public health advice, we will provide each student with a two-week work pack.  
 
If the local situation deteriorates further, the DfE has asked schools to plan for ‘Tier 2 Local 
Restrictions’.  
 
The aim of a Tier 2 lockdown is to limit the number of students at school at any one time to 
break transmission chains. In order to do this, schools are required to operate a rota system. 
The DfE guidance states that ideally schools should operate a rota system that means 
students spend 2 weeks at school followed by 2 weeks at home.  
 
Should this be required, we will provide the detail of how this will be organised as 
appropriate.  
 
Work expectations 
 
Should students be required to work from home for an extended period of time, SNA will 
move towards a 'blended learning' approach, whereby students will have their lessons taught 
by their usual schoolteachers, but via a platform called Microsoft Teams.  
 
This will enable all students to access ‘live’ lessons from home, whilst students continue to 
follow their existing school timetabled curriculum lessons and classroom content. This 
means that all SNA students can access interactive and engaging learning from home.  
 
All timetabled lessons will be delivered using Microsoft Teams but the duration of each 
lesson will vary depending upon the year group: 
 



 

 

Year 7-8 students: for each lesson, students will access between 5 to 40 minutes of live 
teaching via Microsoft Teams.  
 
Year 9-13 students: for each lesson, students will access between 30 to 40 minutes of live 
teaching via Microsoft Teams. Where students have double or triple lessons, teachers may 
decide to extend the live lesson beyond this timeframe.   
 
If the live teacher input is for a minimal period, teachers will then provide a suitable activity 
that students should continue working on.  
 
In all instances, students will need to follow their school timetable correctly, so that they are 
prepared for their next Teams lesson.  
 
Following a Microsoft Teams lesson, each teacher will use Show My Homework (SMH) to 
upload a recording of the lesson, a summary of the content and resources used in the 
lesson, along with a piece of homework if appropriate. This will be released on the same day 
as the live lesson. This will all be contained in one SMH entry only, so that neither students 
or parents feel overwhelmed with excessive SMH alerts throughout the day. 
 
Students will have all of their live lessons calendared for them on their Microsoft Teams 
platform. They will receive an invitation through their school email to each session. Once 
invited, students will then have a Teams calendar of all of their lessons, which should 
replicate their school timetable. This means they can then join a lesson when it is timetabled 
to take place. 
 
There will be clear information and guidance provided to students about this process and 
they will be taken through some training in school, so that they are familiar with the process 
of joining a lesson from home and then how to conduct themselves correctly in a live Teams 
lesson.  
 
You will also find a user guide available on the Academy website in the COVID-19 section. 
This will provide you with further information to support this process.  
 

 
Preparation for Microsoft Teams 
 
At this stage, we would encourage all parents to support their child(ren) in downloading 
Microsoft Teams on a device that they would use to complete work from home – please also 
refer to the short accompanying videos for further help and support.  
 
1) Recommended: Downloading the App onto a desktop computer or laptop (this will then 
appear as a Desktop app). Once downloaded, students can then login through their existing 
Office 365 school login. For help, please follow this link: 
https://www.loom.com/share/b34cdab490514bf9b033e22418e24f19 
  
2) Open Teams via an Internet Browser (all SNA students can access this way through their 
Microsoft Office school login). For help, please follow this link:  
https://www.loom.com/share/aee9db6bc3c544e1b8b7d8f0c1ada7cd 
  
3) Downloading the app onto a Smartphone, Android phone or tablet. For help, please follow 
this link: https://www.loom.com/share/0c4983b68e484eea8e6463a28bf5856a 

https://www.loom.com/share/b34cdab490514bf9b033e22418e24f19
https://www.loom.com/share/aee9db6bc3c544e1b8b7d8f0c1ada7cd
https://www.loom.com/share/0c4983b68e484eea8e6463a28bf5856a


 

 

 
The transition to live teaching 
  
We understand that not all parents and students will be familiar with Microsoft Teams. SNA 
teaching staff are currently accessing a programme of training and students will also need to 
feel confident with accessing live lessons from home.  Also available on the Academy 
website in the COVID-19 section is information which covers areas linked to safeguarding 
and supporting students through a lesson from home, it will hopefully help provide 
reassurance to students and parents about how these lessons will run as smoothly as 
possible.  
   
We ask that all parents ensure that a suitable device and the Microsoft Teams platform is 
available at home so that we are all as prepared as possible if this action needs to be taken. 
We also encourage you to read through the Parents and Carers Guidance for Safe and 
Effective Use of Video Conferencing and also the Student Guidance for Safe and Effective 
Use of Video Conferencing – Lessons on the COVID-19 section of the Academy website. 
This provides some information regarding the home environment that these lessons should 
be accessed, along with safeguarding protocols that will be followed by SNA staff and 
students to ensure the safety and welfare of all students lies at the heart of this process.  
 
We hope, of course, that this blended learning is not imposed upon us, as we all know that 
students learn best when in the classroom in front of their teachers. We do however need to 
have contingency plans in place, so that we can adapt if necessary and we do not want 
students or parents to feel overwhelmed with 'new' information should this decision be taken 
at a later point. 
 
As live Microsoft Teams teaching could take place for every lesson and does require the use 
of the internet and a suitable electronic device, please do inform us as soon as possible if 
this may not be possible.    
 
Yours sincerely, 
 

 
 
Dan Philpotts 
Headteacher 
 

 

 

 


