
 

 
 
 

21 December 2020 
 
 
Dear parents and carers  
 
You will probably have seen or read the news stories recently about schools being asked to 
implement a phased start to the spring term, and being invited to set up a mass COVID-19 testing 
programme for pupils and staff. I am writing to you today to explain how South Nottinghamshire 
Academy intends to respond to these extremely last-minute government requests.  
 
We will follow the government guidance on how to phase the start of term, which is intended to 
ensure effective education can continue but also reduce the spread of the virus as students and 
staff return after Christmas. This means the following:  
 
Phased start to term  
 
On Monday 4 January 2021, the following students should come in to school:  

• Year 11 and Year 13 students 

• Any students due to sit external exams this week. This specifically means Year 12 BTEC Sport 
students.  

• Vulnerable children: an email will be sent to families of students who fall into this criteria and 
who have been identified by the Academy. 

• Children of critical workers: If you fall into this category and you require your child(ren) to be in 
school for the w/c 4.1.2021, please can you send a copy of your duty rota (email or paper) and 
we will ensure staffing is in place. Please can you make your return to 
main.office@snacademy.org.uk and in the email subject, please label it with your CHILD(REN) 
NAME(S) and CRITICAL WORKER please. We will be receiving a high level of enquiries to this 
address so it will make it easier to manage. To enable us to plan for this and to make provision 
for bubbled year groups, a place at school must be booked by 28.12.2020. Without this 
booking, we unfortunately will not be able to make provision for your child(ren).  
 

During this first week of term, all other pupils should stay at home. We will be providing remote 
education for those pupils. More details are below.  
 
Remote education for Years 7-10 (and Y12 students not sitting external exams) 
 
All students will be able to access remote education from home using Microsoft Teams starting 
Tuesday 5th January 2021. Students will follow their new school timetable which was provided to 
them on the last day of term (or was sent home if they were absent). All students receiving remote 
learning from home will have their lessons set using the following timetable: 
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• Period 1: 8.20am 

• Period 2: 9.20am 

• A tutor time session will not be calendared  

• Period 3: 11am 

• Period 4: 12pm 

• Period 5: 1.40pm 
 

Students can take their morning break following their Period 2 lesson, and can take their lunch 
break following their Period 4 lesson.  All students should ensure that they access their calendared 
lessons at the times stated above. Attendance and punctuality have the same importance as if they 
were receiving face to face teaching at SNA. 
 
All students should now be able to access Microsoft Teams from home, as requested in previous 
information that has been shared. For a reminder of how to download Microsoft Teams, please refer 
to www.southnottinghamshireacademy.org.uk/news/update-covid-19 and view pages 3-11 of ‘How 
to Access Teams - 29/09/20’ (PDF). 
  
If you prefer an instructional video to take you through each of the download options, please click on 
the different icons on page 3 in the above user guide and you will be taken directly to three different 
support videos. 
 
Your child will have their Microsoft Teams lessons calendared for them by their classroom teacher 
during the Christmas holiday. Your child will be notified via their school email when they have had a 
lesson calendared and they can also keep an eye on their Microsoft Teams calendar to see their 
timetable taking shape. 
 
They will then be able to join the lesson through their invite (included in their email notification) or 
directly through their Microsoft Teams calendar at the timetabled slots above.  All students have 
received a training session as to how to join a lesson, and how to interact with the learning during a 
lesson. They can also access the user guide in the link above for a reminder of how to join a lesson, 
along with any other guidance or support that they require. 
We are sure that all students will feel confident with this style of learning once they have tried it for 
the first few times. SNA staff have received a comprehensive programme of training to ensure that 
they are ready and able to deliver high quality, engaging and enjoyable lessons. 
 
At this stage, we would like to remind you of the following expectations of lessons that your child will 
receive. SNA staff will aim to: 

• Provide the best possible education for remote learning students 

• Continue to effectively safeguard the remote learning students 

• Keep remote learning students on a regular work pattern 
 
KS3 (Y7/Y8) remote lessons: Teachers will prepare and deliver interactive 5 minute to 60 minute 
live virtual lessons via Microsoft Teams meetings to replace the face to face lessons missed. Where 
lessons are double lessons, staff can determine to extend this face to face time, or can provide a 
suitable follow up task which aligns with timetabled lesson duration.  
 
KS4/KS5 (Y9/Y10/Y12) remote lessons: Teachers will prepare and deliver interactive 30 minute to 
60 minute live virtual lessons via Microsoft Teams meetings to replace the face to face lessons 
missed. Where lessons are double lessons, staff can determine to extend this face to face time, or 
can provide a suitable follow up task which aligns with timetabled lesson duration. 
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When the live lesson has been completed, the teacher will aim to produce a single Show my 
Homework entry to provide an overview of the lesson and to allocate a piece of homework if 
appropriate. This entry should have a: 

1) Link to the Microsoft Teams video (as the lesson will be recorded) 
2) Brief lesson summary, to include any materials or resources that students may need to 

access. This section can also include any follow up task as part of the Teams lesson 
3) Homework activity if applicable 

 
Finally, please visit www.southnottinghamshireacademy.org.uk/news/update-covid-19 where 
parents and students should familiarise themselves with our safeguarding protocols which have 
been shared previously: 

• Parents and Carers Guidance for Safe and Effective Use of Video Conferencing - Lessons - 
29/09/20 (PDF) 

• Student Guidance for Safe and Effective Use of Video Conferencing - Lessons -29/09/20 
(PDF) 

 
Whilst we have planned and prepared for this remote learning for some time, it is important to 
recognise that this level of change will undoubtedly result in some teething errors, as well as 
potential technical issues from school and from home. Please can parents and students remain 
patient and positive during the early stages, as SNA staff are new to this process and will develop 
their own skillset and confidence throughout the week. We can assure you that we will do everything 
in our powers to make this remote learning experience as successful as we possibly can. 
 
Mass testing programme 
 
We are positive about the potential for the mass testing of students and staff in schools, as a way of 
reducing the spread of the virus and enabling fewer pupils and staff to have to self-isolate. You can 
read more about how the government expects this programme to work on the following Department 
for Education website: https://dfemedia.blog.gov.uk/2020/12/15/mass-testing-in-schools-your-
questions-answered 
 
Setting up this programme in schools is an incredibly complex operation and we are expecting more 
detailed guidance produced by the government over the Christmas holiday period.  
 
We will not, therefore, be in position to have this programme up and running as soon as the spring 
term starts. At the start of term, we will review what the expectations are, what support is available 
from the government or other agencies, and what we can realistically deliver. 
 
Free School Meals 
 
Our provision for students in receipt of Free School Meals will continue and vouchers will be 
emailed out as soon as we return in January. 
 
And finally.… 
 
We will let you know more about any updated plans as soon as we can in January. In the meantime, 
from the start of next term, we will continue to implement the safety measures we have been using 
in the autumn term. 
 
FROM MONDAY 11th JANUARY, ALL STUDENTS SHOULD COME INTO SCHOOL AS 
NORMAL. 
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Please accept our apologies for having to send this letter after term has already ended. We are 
having to respond to a vast quantity of extremely last minute and complex government guidance.  
 
Thank you for your patience, and best wishes for a safe and enjoyable Christmas holiday. 
 
Yours sincerely 
 
 
 
Dan Philpotts 
Headteacher  


