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1. The Aims of the School Library 

The library is committed to supporting the school ethos in aiming “to give all 
our students everything they need to reach their potential and achieve at the 
highest possible level”. The library aims to actively support and enrich learning 
and teaching within the school so that students can become confident, 
independent learners. It also aims to encourage students to read for pleasure, 
help raise literacy levels as well as develop a long-lasting love for books.  

 

Mission Statement 

The library aims: 

 

a) To Support:  

To help pupils to develop the skills to: 

 become confident, lifelong readers. 
The Accelerated Reader programme 
will facilitate this, which will challenge 
and guide students with their reading. 

 access information efficiently and 
effectively. Students are able to locate 
and evaluate information critically and 
competently to then be able to use it 
accurately and creatively. 

b) To Promote:  

To encourage reading for pleasure by: 

 providing a broad, inclusive and high quality library collection. 
Stock will be maintained and acquired regularly to ensure students 
can access up-to-date, relevant stock. Stock will also be diverse to 
meet the needs of students. 

 creating a stimulating reading ethos and culture within and 
beyond the library. A wide programme of events and initiatives will 
be delivered to promote reading for pleasure across the Academy, 
collaborating with colleagues to provide a whole-school approach. 

c) To Respond:  

To provide a proactive and responsive service which is tailored to the 
needs of pupils, staff and curriculum areas. Supporting library users by 
providing a customer focused service that students and staff value. 

 

2. Management 

The library is run by the Learning Resource Centre Co-ordinator, Ms Warren, 
and supported by the Learning Resource Centre Assistant, Mrs Hall. The 
LRCC’s working hours are 8am-12.30pm and the LRCA works 12.15pm-4pm 
every day with a short overlap in which to hand over and cover busy 
lunchtimes. During lunchtimes, the library is assisted by a team of trained 
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Student Junior Librarians, who provide a valuable service in manning the issue 
desk, dealing with student enquiries and helping to shelve books. 

Line management of library staff is currently through the Leader for English 
and Maths. This is due to the implementation of the Accelerated Reader 
programme in which classes of Year 7 and 8 students visit the library during 
their English lessons on a fortnightly basis. However, it is recognised that the 
library is unique within the school as it is a department that collaborates with all 
subject departments.  

The school currently subscribes to the School Library Association. Ms Warren 
is a qualified librarian and a Chartered Member of the Chartered Institute of 
Library and Information Professionals (CILIP). The library staff are also part of 
the Librarian Network for the Trust, which provides professional support, 
training and networking opportunities with other school librarians. 

 

3. Access 

The library is open from 8am to 4pm every school day and until 3pm on 
Fridays, which includes before school and a Homework Club after school. The 
library is open during break and lunchtimes for students to work or read. 
Teachers can book classes to use the library resources by contacting the 
LRCC or LRCA beforehand. Teachers can also request Book Boxes so that 
resources can be used in the classroom for students to use, particularly when 
the library is already booked out.  

As mentioned previously, the library is booked for regular lessons for those 
students taking part in the Accelerated Reader programme. The library is 
usually available to 6th form students for independent study throughout the 
school day unless an event, meeting or other activity is taking place or a 
teacher requests sole use for a class. Any main school students using the 
library who are not with a teacher are asked to provide a note authenticating 
their teacher’s intentions for work.  

 

4. Library Use 

During lesson time, the library is an area 
where pupils and staff should expect to find 
and maintain a quiet working environment 
that is conducive to learning. Pupils will be 
encouraged to recognise the needs of 
others and keep to a sensible level of noise 
in accordance with the Academy Behaviour 
Policy. When it is not lesson time, the 
atmosphere will be much more relaxed so 

as to encourage recreational use of the library. However, computers can only 
be used for school work throughout the day - no games are allowed. The 
Academy Behaviour Policy remains in force at all times in order to safeguard 
pupils and resources.  

Pupils are asked not to bring food and drink into the Library. 6th form students 
can listen to personal mp3 players as long as they do not disrupt others 
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working in the library. As per the Academy’s Mobile Phone Policy, no mobile 
phones should be used by students anywhere in the building, including the 
library.  

Library staff are available to guide pupils to resources within the library, 
together with clear signage, copies of the subject index and the online Library 
catalogue, Searchstar. When requested, induction sessions are given by the 
LRCC to Year 7 and Year 12 pupils.  

The school community is kept informed of library news through staff briefing, 
Posters in Comms Folders, Academy newsletters, the library page on the 
school website and the plasma screens. 

 

5. Book Loans 

All students are allowed to borrow up to 2 books for 3 weeks. Protocols are in 
place for dealing with overdue books. Overdue notices will be given out to 
students via Comms folders during tutor time. If a book is still not returned after 
1 month, borrowers will receive another, more severe notice in tutor time. 
When books are over two months late, parents/carers will receive a letter/email 
to inform them of the overdue book(s). Any books that are lost or damaged will 
need to be paid for via Wisepay - a letter will be given to the student to give to 
a parent/carer in order to make them aware. Year 11/13 students must bring 
back all books to the library before they leave or have dealt with any losses. 
Failure to do so will result in refusal to attend prom. 
 
 

6. Accommodation  

The library can accommodate whole classes of students as well as smaller 
groups and sole learners. As part of the classroom area, there are a number of 
desks for students to work at – space for 30 students at any one time. There is 
also an interactive whiteboard in order to aid lesson delivery. There are 15 
computer workstations and a printer/photocopier. There is a comfy seating 
area to encourage reading for pleasure as well as a plasma screen, which is 
managed by the LRCC. Occasionally, it is necessary to limit the number of 
students in the library for Health and Safety reasons as the capacity of the 
library is limited to 73 in order to comply with fire regulations. The Fire exit is 
provided via the main entrance door.  

 

7. Resources 

The library aims to provide easy access to up-to-
date and high quality resources. The library 
currently houses around 6,800 books and 
receives an annual budget. The LRCC manages 
the library budget and regularly maintains and 
manages stock. This involves editing and 
removing outdated books, repairing damaged 
books and selecting and acquiring new stock. 
Stock should be no more than 10 years old in 
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accordance with SLA and CILIP’s stock guidelines. The LRCC will ensure that 
if any resources are removed from the collection, stock gaps will be filled asap. 
Stock will endeavor to be discarded in an ethically and environmentally friendly 
manner.  

Our fiction collection is organised by author surname and can be found on four 
bays of free-standing shelves. Fiction will be chosen to support readers of all 
ages and ability, including reluctant readers as well as those who are more 
able. With this in mind, a range of different reading formats will be provided 
within the collection, such as graphic novels, manga, dyslexic-friendly reads 
and picture books. As part of her CPD, the LRCC keeps up to date with 
developments within reading for children and young adults in order to sustain 
an active, relevant and well-used stock.  

Silver stickered books are for KS4 and KS5; red stickered books are for KS5 
only. Younger students may, on occasion, be allowed access to books within 
the KS4/5 collection at the LRCC’s discretion and with a parental consent 
letter.  

Non-fiction is arranged in Dewey order and can be found along the outer walls 
of the back of the library. All resources will give a positive, balanced coverage 
of cultural, religious and political issues without undue extremism.  

Ten high-quality journals are also available for staff and students to use. 
Contents pages of the newest editions will be emailed to the relevant staff to 
ensure awareness of resources, which could be relevant to teaching. 

A range of magazines are also bought ad hoc throughout the year (roughly 
once per term), which are recreational or curriculum relevant. First News is 
available weekly. 

 

8. Careers Resources/Staff Library 

The library houses the careers resources for the school, and the LRCC has a 
responsibility for its currency, management and promotion. The collection 
includes prospectuses, leaflets, careers books, etc.  

There is a staff CPD section within the library as well as a staff book box in the 
staffroom, which is replaced several times a year. 

 

 


